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Changes:
Setup is 8 AM – 10 AM (4/29/14)
Food:  We have a vender!

(Details may change—we will email notices to all accepted exhibitors if there are 
substantial changes.)

Thanks for your interesting in exhibiting at the 2014 Ann Arbor Mini Maker Faire ("the Faire").  
Even though it's boring and you'd probably prefer to be out welding up your next Vortex 
Cannon of Death, please read through this information about the Faire.  We want to make this 
fun and safe for everyone.

Potential exhibitors should first apply using the online application form.  It is found on our 
website under the “Maker” tab.

Once you have been notified that you have been accepted, sign and return the Exhibitor 
Agreement (attached to this manual) so we can make this a great experience for both you the 
exhibitor and for the many folks who we hope will visit.

If you have been accepted, but then decide not to participate, please let us know by Friday 
May 2nd!

Everyone at your exhibit must sign the Exhibitor Agreement.  You can find a copy at the end 
of this document, and we will have copies at the faire to sign.  Parents/guardians must sign 
for minors.

The 2014 Ann Arbor Mini Maker Faire is organized by a2geeks (www.a2geeks.org) under a 
license from Maker Media, and funding is by contributions from kind local sponsors.  We, the 
organizers, greatly appreciate your participation.  If you've exhibited at previous Faires, you 
know that your participation is also greatly appreciated by the many visitors.

If you have any questions that are not answered, a list of contacts is provided at the end of 
this information.

Mission

The mission of the Ann Arbor Mini Maker Faire is to present interesting or unique exhibits, 
individuals, and demonstrations in DIY science, technology, engineering, and art that excite, 
motivate, and educate.  The emphasis should be on cool things, skills, and knowledge.  As a 
shorthand, the exhibits should be the kind of thing you'd see in Make Magazine.

People are coming to the Faire not only to see cool things, but to talk to Makers.  They want 
to know how you made it, where you got the parts, how you learned--everything you'd want to 
ask another Maker.  So please display whatever it is that you are bringing (including partial 
assemblies, photos of builds, etc.), but remember that people will want just as much to talk to 
YOU!

http://www.a2geeks.org/


Phone Numbers

Police – Fire – Ambulance:  911

Ann Arbor Mini Maker Committee (“Faire Personnel”)
Please use email for all correspondance—phone for urgent/emergencies only.
Greg Austic:  919-545-1083 (c)
Dale Grover:  734-417-8677 (c)
Thea Augustina Eck:
Emily Puckett Rodgers:  734-389-5592 (c)

Relationship with Maker Media

Maker Media (the folks behind Maker Faire and Make Magazine) have over the past year 
instituted much more formal arrangements for Mini Maker Faires.  Among the many changes, 
we will be providing them with a list of exhibitors, so exhibitors may be invited to other Maker 
Media events such as the Detroit Maker Faire or contacted for other reasons.

Tickets

Entry to the Faire is free, but all attendees must have a ticket which will be handed out at the 
gates to the grounds.  Exhibitors will have some type of ID (check in during setup time).  We 
are issuing tickets to track attendance and for liability reasons.

Registration

Registration for attendees of the faire is optional, but may make a person eligible for some 
type of door prize or other incentive.  We will provide event registration prior to the event and 
at the event.  Registration information will be shared with Maker Media.  You may register for 
the giveaways even if you are an exhibitor.

Sales

Here's the deal.  This is a non-profit, free event, organized and run by volunteers to “present 
interesting or unique exhibits, individuals, and demonstrations in DIY science, technology, 
engineering, and art that excite, motivate, and educate.”  We are not anti-business or against 
entrepreneurship, but this isn't the venue for exhibits that are purely about selling.  The Faire 
is about learning and excitement, not shopping.  So we have the three following 
guidelines:

1.  Incidental and occasional sales are permitted if the main purpose of the exhibit is not to 
sell things, but to fulfill the mission of the faire.  For example, you could teach a lock-picking 
class, and have kits available for sale.

2.  For “make and take” activities, you may not charge more than the actual material cost.

3.  All items being sold must be approved by faire staff before the faire opens.

Note that there is space on the exhibitor agreement to spell out any sales you want to do.

Exhibitors are solely responsible for meeting any state or local government requirements 
around sales tax, licenses, and so on.

Tasteful advertisements for your exhibit-related business are allowed.



Questions? Please email us ahead of time.

Venue

The Faire is being held at the Morris Lawrence Building on the campus of Washtenaw 
Community College in Ann Arbor.  WCC is just off I-23 on the east side of Ann Arbor, and the 
Morris Lawrence Building is on the east edge of WCC across from St. Joseph Mercy Hospital.

There will be plenty of free parking.

We will be in the main lobby area of Morris Lawrence, plus several adjacent rooms.  We may 
use space outdoors (grass) for outdoor exhibits.  Indoor areas may be carpeted—please keep 
this in mind when planning activities in terms of cleanliness.  We want to have the option of 
coming back to this venue, so we want to leave it clean.

See the map at:  http://www4.wccnet.edu/search/roomlocator/index.php?room=ML&lago=Go
We will be in rooms 100, 101, 103, 105, 123, 121, and other nearby rooms.

Family Friendly and Safety

This Faire is intended to be family-friendly and safe.  Please keep all ages of visitors in mind 
when designing your exhibit and conducting demonstrations.  And please keep any 
demonstrations or activities safe.  There are no open flames, dangerous chemicals, etc. 
allowed.  Please contact the organizers if there is anything remotely hazardous about your 
exhibit.

Machines, including robotics and remote-control vehicles, may only be operated such that no 
direct or indirect harmful contact with visitors can occur.  Machines that could cause harm to 
anyone if operated improperly may not be operated by unqualified people.

Do not block any exits.  Keep the area around your exhibit safe (including slippery or tripping 
hazards on the ground such as cables).  Do not block, cover, or obstruct any fire 
extinguishers.  The organizers, as well as the college staff, reserve the right to restrict or 
remove exhibits for any reason, including specifically for safety.

Activity Wrist Bands

If your activity involves any risk of injury (hot glue, soldering, sharp objects, etc.), all 
participants must sign an activity waiver and wear a special (bright green) wrist band.  Once 
they have a wrist band, they don't need to get another if they participate in another activity.  
Activity waivers and wrist bands may be provided for distribution to exhibitors if requested, but 
it is vital that everyone issued a wrist band has signed the waiver.  Waivers and wrist bands 
will also be available at the organizers table.

Check-In

Unless other arrangements have been made, all exhibits should be setup no later than 10 AM 
Saturday.  Please visit the information table when you arrive Saturday morning.  We'll have 
your ID, table location, and other information.  If you have not signed an exhibitor agreement, 
you'll need to do so at that time.  (Note that everyone with your exhibit has to have a signed 
agreement, except employees--or in some cases, members--of a legal entity if that entity has 
signed a waiver on their behalf.)

http://www4.wccnet.edu/search/roomlocator/index.php?room=ML&lago=Go


If you find you will be later than 10 AM, contact one of the organizers as soon as possible.  
We don't want to give away your table!  

Please note—all setup will be on Saturday morning.  We do not have access to the building 
prior to Saturday, and everything must be removed at the end of the day Saturday.  Contact 
the organizers if it is necessary to park a vehicle/trailer overnight.

Schedule 

Saturday May 10
8 am – 10 am:  Setup (All sales approvals must occur in this time or before.)
10 am – 5 pm:  Show is open to public
5 pm – 7 pm:  Tear down

We ask that exhibitors wait until 5 PM Saturday to start packing up.

Note that we can not be responsible for property at any time, whether in trailers or in 
buildings.

Booth & Tables

The standard booth size is approximately 8' x 8'.  (The space is irregular, so some areas may 
not be rectangular.)  We will provide a single 8' folding table, plus a plastic table covering.  
Please provide more substantial protective covering if needed.  Don't overload the tables--or, 
bring your own table if your exhibit is heavy.  We provide chairs.

Electricity

Please tell us if you need any electrical service.  If you do require electricity, please bring an 
extension cord (at least 25' long, heavy-duty) and power strips, since the nearest outlet may 
be some distance.  In most cases electricity is located reasonably close, but we have many 
exhibitors to pack into the space, so flexibility with power is helpful.

Internet

We believe there will be public Wi-Fi available through the college, but this may be subject to 
change.  You may need to provide your own connection if crucial.

Tear Down

Each exhibitor is responsible for cleaning up their booth area and any associated messes.  
Tear Down is schedule for 5 pm to 7 pm.  The organizers really appreciate any general help 
you can provide in cleaning up, too!

Emergencies or other assistance

Contact a Faire staff or college staff in case of an emergency.
For non-emergency assistance, please contact Faire staff.



Unloading/Loading

Bring any necessary moving equipment with you such as a dolly or cart.  We may have a few 
volunteers during setup, but please don't count on additional labor unloading and/or setting up 
without contacting us first.  Loading and unloading must occur prior to 10 AM Saturday or 
after 5 PM.  Loading will be through the main front doors.

Parking

All parking at WCC is free.  Park only in marked parking spaces.  See 
http://www.wccnet.edu/about-us/visiting/ for a map.  Lots 1 and 2 will be closest to the faire.

Costs and Finances

There is no exhibitor fee.  The Faire is being funded entirely by our kind sponsors.  We regret 
we can not fund any expenses with regard to exhibiting at the Faire, including food, 
transportation costs, etc.

We also cannot be liable for any losses associated with any aspect of the Faire, including if it 
is cancelled.  (See the exhibitor agreement for more details.)

Bathrooms

Bathrooms are located off the lobby on either side of the box office.

Food

This year we are fortunate in having San Street for our food vending.  They will have both 
Asian street food and some other more familiar foods.
Please feel free to bring your own snacks and lunch.  There are no restrictions on bringing 
food or drinks into the faire.  Keep hydrated and fed!

Attendance

Since 2009, we have had between 1,200 – 1,600 attendees.  Our goal is over 2,500 for 2014.  
Once again, we'll be distributing flyers through local school systems.  Your assistance is 
greatly appreciated in reaching out to people throughout Washtenaw County and beyond!

General Safety

If you see anything unsafe, let Faire Personnel know.  This includes unsafe behavior by 
attendees, unsafe activities or exhibits, or safety issues with the buildings or grounds.  If the 
activity is something you feel can be addressed by a simple request (“please stand behind the 
yellow line”), you are welcome to address it, but feel free to ask Faire Personnel for backup.  
For issues with other exhibitors, please ask Faire Personnel to deal with it.

All building exits must be clear at all times.  Fire extinguishers must be visible, and not 
obstructed.  Please obey any directions from college staff.

Note that the show does not provide workman's compensation insurance.  Volunteers and 

http://www.wccnet.edu/about-us/visiting/


exhibitors are responsible for their own medical expenses in the event they are injured.

Lost and Found

Lost and Found will be at the organizers table.

Publicity

There are (or will be) posters available on our website.  Please spread the word!  You can 
direct people to the website at http://www.a2makerfaire.com for more information.  And if you 
have contacts with organizations or media outlets, please let us know.

Organizers

This Ann Arbor "Mini" Maker Faire is organized by a2geeks (www.a2geeks.org).  a2geeks is 
an Ann Arbor-based non-profit (501(c)(3)) organization whose mission is to make Ann Arbor a 
better place for geeks to live and work through tech culture and community.

Maker Media and Maker Faire have been supportive of local-scale, DIY Maker Faires, and we 
appreciate that a lot.  However, they aren't responsible for oversights, mistakes, and other 
screw-ups that we'll no doubt make.  The Ann Arbor Mini Maker Faire is independently 
organized and operated under license from Maker Media, Inc.

MakerCity Maker Faire at the Henry Ford

Don't forget that Maker Faire Detroit will be held at the Henry Ford Museum in late July 2014.  
We strongly encourage you to apply to exhibit!  Get the details at 
http://www.makerfairedetroit.com.  There is also full-scale Maker Faire in New York City, as 
well as the original Bay-area Maker Faire.

http://www.a2makerfaire.com/


Emergencies

Volunteers and exhibitors generally need only to dial 911 (if appropriate) and contact 
the Faire Personnel or college staff.  We'll do the rest.

Police – Fire – Ambulance:  911

Child Has Lost Parents
1.  Call Faire Personnel or College Staff immediately.  Stay where the child was found.
2.  Get child's name and name of parent(s).
3.  If the parent turns up, ask them to wait with you for Faire Personnel or College Staff just to 
be on the safe side.

Parents Have Lost a Child
1.  Call Faire Personnel and College Staff immediately.
4.  Have parent stay with you until Faire or College Staff arrive.
5.  Offer assistance to Faire and College Staff.



Exhibitor Agreement

This contract limits the liability of A2 Geeks, Inc. (“a2geeks”), Washtenaw Community College 
(“WCC”), any invited exhibitors, sponsors, and Maker Media, Inc. ("MM"). You acknowledge 
that there are risks to you and your exhibit by being a part of the Ann Arbor "Mini" Maker Faire 
("the Faire"), including physical injury, death, and property damage.  By participating in the 
Faire, you assume all risks to you and/or your children of such, including damage, loss, harm, 
injury and death to your person(s) and property,  and including, but not limited to, all risks 
caused by negligence of any of the Releasees described below or otherwise, including 
negligent instruction or supervision, and you waive, release, covenant not to sue and promise 
to hold harmless a2geeks, the WCC, any of their members, employees, volunteers and 
representatives, any invited exhibitors, other participants and MM (collectively “Releasees”) 
from all corresponding liability to you and your heirs and personal representatives.

If despite the release, waiver of liability and assumption of risk you, or your minor child, or anyone on 
your behalf or behalf of your child, makes a claim against any of the other Releasees, you will 
indemnify, defend and hold harmless each of the other Releasees from any loss, liability, damage or 
cost, including attorney fees.
 
Also, if anyone makes a claim against any other Releasee based on a claim arising out of any of your 
act(s) or omission(s) as an exhibitor, you agree to indemnify, defend and hold harmless such other 
Releasee(s) from any loss, liability, damage or cost, including attorney fees, incurred by any other 
Releasee because of such claim.

You agree that we will not be liable in any way to you if we cancel the Faire. You waive any claim or 
potential claim against us if the Faire is cancelled, and release us from any resulting or related liability, 
cost, expense, or damage.  Neither you, nor the Releasees (collectively, the "Event Providers") will be 
liable for lost profits or other indirect, incidental, consequential, or exemplary damages in connection 
with the Faire and/or this Agreement, whether or not such Event Provider or you have been advised of 
the possibility of such damages or lost profits. Neither party’s liability in connection with the Faire, or 
under this Agreement (except for your indemnity obligations), exceeds three thousand dollars 
($3,000).  No Event Provider shall be liable to you for any damage, loss, harm, injury or death to your 
person, property, or business, or any of your visitors, officers, agents, or employees, resulting from 
theft, fire, earthquake, water, unavailability of facilities, any errors or omissions in the Faire-related 
materials, insufficient participation, accident, or any other reason in connection with the Faire or 
related activities (such as staging), except to the extent directly attributable to our willful misconduct or 
gross negligence.  You agree to indemnify, and hold harmless the Event Providers from and against 
any claim, cost, expense, loss, liability, or damage incurred as the result of any third-party claim based 
on (i) your construction or maintenance of an unsafe Exhibit, and/or (ii) your (or your agent’s) 
negligence or willful misconduct, and/or (iii) your material breach of this Agreement.

You agree to comply with all applicable laws, the Exhibitor Manual, and any other requirements, 
and/or rules issued by us in connection with the Faire. You’re responsible for obtaining any 
permissions required for your performance, distribution, or posting of copyrighted material; for 
obtaining any necessary licenses and permits; and for payment of all taxes (including sales and use 
taxes), license fees, or other charges applicable to your participation in the Faire. We may terminate 
this Agreement and/or your participation in the Faire if you violate this Agreement, or the standards of 
conduct established by us or by the venue proprietor.
 
You acknowledge that the Faire, including the Exhibit(s), may be recorded in audio, visual, and/or 
audiovisual media by us and/or our licensees, and you consent to the making and use of such 
recordings by us and/or our licensees for any purpose, such uses including without limitation the 
transcription, modification, reproduction, public display, distribution, broadcast, and transmission in 
any form.  You release us, and our licensees, from and waive any claims related to or arising by 
reason of the making and/or use of any such recordings, including, but not limited to any claims for 
royalties, proceeds or other benefits derived from such images or recordings.  You grant us, and our 
licensees, the right to use, in connection with the promotion and production of the Faire, your name, 
likeness, and any trade name and/or logo.  The provisions of this paragraph will survive termination of 
this Agreement. 



You also agree that in accepting an offer to exhibit, you'll abide by the goals and intent of the Faire, 
follow the terms and conditions described in the Exhibitor Manual, and not hassle the organizers any 
more than is necessary.  You'll notify the organizers of any change in your ability to exhibit, have any 
participants sign a Participant Waiver (or establish that they already have) before participating in any 
activity with risk of injury, and try to have a good time.

By signing below, you confirm that you have read this Agreement and that you understand and agree 
that your compliance with this Agreement is a condition of your participation in the Faire, and i) if you 
are signing on behalf of yourself as an individual, you warrant and represent that you are over 18 
years of age, and ii) if you are signing on behalf of an organization (including a business), that you are 
fully authorized to execute this Agreement on behalf of the organization. 

Signed: ____________________________                               Date:______________

Printed Name:______________________________

Name of Minor (if applicable):_______________________________

Exhibit Name:_________________________________________

Cell Phone during show:________________________________

Emergency Contact:_______________________________

If you are charging money—in exchange for products, or for the actual cost of materials for a Make 
and Take activity, please list below:

Please date and sign this Exhibitor Agreement and bring a copy to the faire.  Each person in your 
exhibit has to sign one of these unless you all are exhibiting as an organization that is a legal entity 
such that one person could legally sign for all (typically, this would be the case for a business with 
employees), in which case we just need one signed copy.  Minors need a parent's signature.




